
DAY OF COORDINATION

3 0  D A Y S  W I T H  A N  E X P E R T  P L A N N E R  B Y  Y O U R  S I D E

One Fine Day
www.onefinedayct.com

860-837-4096



    Package Includes

www.onefinedayct.net    860-837-4096

-Ini t ia l  P lanning Sess ion for  the  event

 -Unl imited access  v ia  phone and emai l  for  30  days  during

business  hours

-Create  a  day  of  i t inerary  which wi l l  be  g iven to  a l l  vendors

-Create  ceremony process ional  and recess ional  order

-Review f loor  p lans

-  Create  f loor  p lan for  main  dining  area ,  i f  needed

 -Connect  and conf irm with  a l l  vendors  and venues ,  ensuring

they  are  aware  of  the  deta i ls

-  Conf irm day  of  p lans  with  s taf f /guests/ fami ly

-Arr ive  on s i te  before  the  event  begins  (Typica l ly  2  hours ,  but

can accommodate  speci f ic  arr iva l  requests )

-Ensure  vendors  are  on t ime,  set  up,  and fed

 -  Ensure  that  schedule  of  events  is  executed

-  Ass is t  with  guest  transi t ion from varying  s i tes

-Be the  main  contact  for  vendors  and guests  with  issues  or

quest ions

-  Dim l ights ,  check restrooms and coordinate  f low with  cater ing

manager  & DJ/Band

 -Communicate  the  schedule  of  events  throughout  the  day  to

hired vendors  and staf f

-Del iver  checks/ f inal  payments  to  vendors  and staf f  


