
CELEBRATIONS

PLANNING ASSISTANCE FOR SPECIAL EVENTS ONE FINE DAY
onefinedayct.net

860-837-4096



PACKAGE INCLUDES

WWW.ONEFINEDAYCT.NET    860-837-4096

-Meet  wi th  c l ient  up  to  three  t imes  in  person & of fer  access  to  our  team v ia
emai l ,  Zoom,  Face  T ime,  & phone  throughout  the  p lanning  journey

-Help  you  set  a  budget ,  and  keep  on  track  f inancia l ly
-  Set  up  monthly  "check  in "  meet ings  wi th  the  c l ient  to  update  them on

the  p lanning  process
-  Keep  track  o f  a l l  documents/contracts  on  Google  Docs ,  and  share  wi th  c l ient  

-Book  venue(s )  and  h ire  a l l  necessary  vendors
-Ass is t  wi th  rent ing  and choos ing  decor  and party  suppl ies

-  Create  Mood Board  to  d isp lay  the  depicted  des ign
-  Create  F loor  P lan(s )

-Create  i t inerary  for  day  o f
-Set  up  hote l  b lock(s )

-  Book  day  o f  event  t ransportat ion  for  guests
-Offer  suggest ions  for  enterta inment

-Stuf f ,  S tamp,  & Mai l  out  inv i ta t ions  (or  send ev i tes )
-Keep track  o f  RSVP 's  and  report  headcount  to  caterer

-Ass is t  wi th  seat ing  arrangements
-Be  on  s i te  f rom start  to  f in ish  on  the  day  o f  the  event  

-  Do  f ina l  touches  on  the  decor/ensure  th ings  are  perfect ly  p laced
-Check  in  vendors  & greet  guests

-Be  main  contact  for  guests  or  vendors  wi th  quest ions
-  Direct  the  c lean  up  team at  the  end of  the  evening  (venue  wi l l

be  le f t  in  i t ' s  or ig ina l  s ta te  pr ior  to  event )
 

Starts  a t  $3 ,000


